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Students’ Society of McGill University

Association étudiante de l’Université McGill



Office of the Vice-President (Finance and Operations)

Bureau du Vice-président (finance and operations)

Ambassador Fund Application Form

	Group Name:   ___________________

Exact Amount Requested:   _____________

Date of Event (if applicable): _______________



Overview 

Since its creation in 2009, the ambassador Fund has supported the participation or hosting of conferences and competitions of an academic nature.  All recognized groups and clubs of the SSMU are eligible for funding.  Applications will be reviewed by the Funding Committee of the SSMU and funding will be granted in accordance with the following guidelines:
· The objective of the initiative must contribute to the betterment of student life
· Members of the SSMU must oversee all organizational aspects of the initiative
· Funding requests must be made by a member of the SSMU
· The initiative must have a specific time frame and all requests must be made in advance of the said time frame
· Publicity of the initiative must include the SSMU logo in conjunction with the sentence: “Assistance provided by the Student’s Society of McGill University.” Proof of compliance must be submitted to the Funding Committee and failure to do so will result in the automatic loss of funding. 
Documents Required

This application document includes all the required papers that need to be completed.  Once you complete the application, please make sure that you have properly completed:

(1) General Form

(2)  Letter of Introduction 

(3) Budget for the Event

(4) Comprehensive Budget Overview

(5) Explanation Letter

(6) If you have any substantial invoices or relevant information to add please add it to this application. 

Please ask questions and submit applications to the Funding Coordinator at the SSMU front desk or email it to fundcom@ssmu.mcgill.ca.  For other questions, comments, or to make an appointment, feel free to contact me. 
	(1) General Funding Application

Name of applicant

Student Number
Telephone

Email

Address

Name of Club/Group  

Exact Amount Requested
Cheque Payable To (not individual but a group account)
Number of Active Members

Type of group

SSMU Club          o Interim status     o Full status

· Departmental Journal

· Athletic Team

· Departmental Association

· Special Event

Other (please specify):

Audit Score (if known) – only for SSMU clubs  

Have you applied for funding from the SSMU before? When? For what? How much was granted?

​​​​​​​​​​​​​​​​​​​​​​____________________________________________________________________________________
____________________________________________________________________________________

____________________________________________________________________________________
For SSMU Use only
Date submitted to Front Desk

Date reviewed by Funding Committee
Decision and amount

Date cheque issued  

Date cheque picked up 

(2) Letter of Introduction

In a few paragraphs, please provide an explanation about your club.  You should include the goals, objectives, and initiatives of your club.  Do not exceed the space provided.  



	(3) Budget for the conference or competition


	Revenues 
	
	 Notes

	4908- Registration Fees/ Admissions 
	0.00   
	

	4913- Membership dues
	0.00   
	

	4914- Donations/ Sponsorship
	0.00   
	

	4915- Fundraising Revenue 
	0.00   
	

	4927- Sales Beer & Liquor
	0.00   
	

	4929- Sales Food & Beverages 
	0.00   
	

	4931- T-shirt Sales 
	0.00   
	

	4939- Miscellaneous Income 
	0.00   
	

	Total Revenues 
	0.00   
	

	 
	 
	

	Expenses 
	 
	

	6100- Materials & Supplies 
	0.00   
	

	6107- Purchases Beer & Liquor (for resale)
	0.00   
	

	6109- Purchases Food & Beverages (for resale) 
	0.00   
	

	6111- Food & Beverages (consumption) 
	0.00   
	

	6120- Printing 
	0.00   
	

	6130- Postage & Courier  
	0.00   
	

	6131- Miscellaneous expense (must specify)
	0.00   
	

	6135- Security
	0.00   
	

	6137- Telephone & fax
	0.00   
	

	6138- Photocopy
	0.00   
	

	6139- Office supplies 
	0.00   
	

	6140- Books & Publications 
	0.00   
	

	6160- Membership & Training  
	0.00   
	

	6306- Conferences & Travel 
	0.00   
	

	6320- Advertising & Promotions 
	0.00   
	

	6340- Entertainment 
	0.00   
	

	6360- Stipends (must be hired by SSMU) 
	0.00   
	

	6370- Rentals 
	0.00   
	

	6411- Donations (ex: to charities) 
	0.00   
	

	6500- Equipment (not stationary or computers)
	0.00   
	

	6510- Computer expenses
	0.00   
	

	6610- Telephones 
	0.00   
	

	6620- Insurance permits, license
	0.00   
	

	6660- Contract Services (ex: website design)
	0.00   
	

	6875- Benefits (10-20% of stipends)
	0.00   
	

	Total Expenses 
	0.00   
	

	 
	 
	

	Net Income (Loss) 
	0.00   
	


(4) Comprehensive Budget Overview
The comprehensive budget overview should outline all revenues and expenses in detail.  This section should provide the Funding Committee a better perspective of your finances.  Be specific and precise to avoid any discrepancies.  If you have a substantial expense for Entertainment, for example, clearly state any relevant information to this expense.  

Any major budget changes from previous years (i.e. if you are requesting twice as much subsidy this year as you received last year, explain what factors contribute to this projected increase in the club’s expenses).

(5) Explanation Letter

Please describe your conference or competition.  Why should the SSMU contribute to it?  How does it contribute to the betterment of student life?  How does it promote the visibility of McGill students?
Do you plan to participate in this event in future years?  Does your budget reflect any future planning?  How else will you ensure your group will continue to participate in this event in future years?

	Important Notes:

1. DEADLINE: It is strongly suggested that you submit your application two weeks prior to the event. 

2. CHEQUE PAYABLE TO: No funds will be distributed to an account under an individual (i.e., a student) name.  SSMU funds will only be distributed to groups with an account associated to that group. If the approved cheque is not submitted within 6 months after the approval, the SSMU reserves the right to annul funding. 
3. APPEAL: Upon notice of disapproval, you have five business days to appeal.  All appeals must be sent to the Funding Coordinator within said time frame or you will receive an automatic rejection.



