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Gerts Student Life Fund (GLF)

Application Form

Overview 

The Gerts Student Life Fund, established in 2006, supports events held by members of the Student Society of McGill University (SSMU) in Gerts Bar.  The money, donated by Boréale and McAuslan, may be issued for, but is not limited to, events, conferences, and productions of an academic or social nature.  Any member or group within the SSMU may apply for funding for such initiatives.

Applications will be reviewed by the Gerts Administration of the SSMU and funding will be granted in accordance with the following guidelines:

1. The initiative must contribute to the betterment of student life;

2. The initiative must benefit the community over and above the organizers directly involved with the initiative;

3. Requests must be made by a member of the SSMU;

4. Members of the SSMU must be responsible for and involved in the overall coordination of the initiative;

5. No members of the SSMU may be restricted from attending or participating in the initiative notwithstanding the SSMU’s affirmative action clause;

6. The initiative must have a specific time frame determined in advance;

7. Requests must be made at least one week prior to the scheduled date of the initiative;

8. Funding will only be granted once per fiscal year to a group;

9. Certain criteria mentioned above may be waived for unfunded Tier III McGill Athletic teams.

Documents Required

1. A Gerts Student Life Fund request form (see attached);

2. A letter of introduction, clearly detailing the initiative and its objectives, expected participation, benefit to the SSMU community, and a history of the initiative; and

3. A comprehensive budget overview indicating expected expenses and revenues (including funding from other sources) related to the initiative;
Publicity for the initiative must include the Gerts logo in conjunction with the words: “Assistance provided by the Gerts Student Life Fund”.  Failure to do so will result in the loss of funding.


(1) General Funding Application

	Name of applicant


	

	Student #
	

	Telephone
	

	Email
	

	Address


	

	Name of Club/Group  
	

	Exact Amount Requested
	

	Cheque Payable To (not individual but a group account)
	

	# of Active Members
	

	Type of group
	SSMU Club       o Interim status     o Full status

· Departmental Journal

· Athletic Team

· Departmental Association

· Special Event

Other (please specify):

	Audit Score (if known)  
	


Have you applied to the Gerts Student Life Fund in the past?  When? For what? How much was 
granted?
____________________________________________________________________________________
____________________________________________________________________________________

____________________________________________________________________________________
For SSMU Use only

	Date submitted to Front Desk
	

	Date reviewed by Gerts Administration
	

	Decision 
	

	Amount
	


__________________________________
____________________________________   Date ______________
Gerts Bar Manager


SSMU VP Finance & Operations

(2) Letter of Introduction

In a few paragraphs, please provide an explanation about your event.  Clearly illustrate the initiative and its objectives, expected participation, benefit to the SSMU community, and a history of the initiative.
_____________________________________________________________________________________________

_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
(3) Budget for the event or project
	 
	
	 

	
	2010 - 2011
	

	Revenues 
	
	 Notes

	4908- Registration Fees/ Admissions 
	0.00   
	

	4914- Donations/ Sponsorship
	0.00   
	

	4915- Fundraising Revenue 
	0.00   
	

	4929- Sales Food & Beverages 
	0.00   
	

	4939- Miscellaneous Income 
	0.00   
	

	Total Revenues 
	0.00   
	

	 
	 
	

	Expenses 
	 
	

	6100- Materials & Supplies 
	0.00   
	

	6120- Printing 
	0.00   
	

	6131- Miscellaneous expense (be specific)
	0.00   
	

	6135- Security
	0.00   
	

	6136- Porter Charges
	0.00   
	

	6320- Advertising & Promotions 
	0.00   
	

	6340- Entertainment 
	0.00   
	

	6360- Stipends (must be hired by SSMU) 
	0.00   
	

	6370- Rentals 
	0.00   
	

	6411- Donations (ex: to charities) 
	0.00   
	

	6500- Equipment (not stationary or computers)
	0.00   
	

	6620- Insurance permits, license
	0.00   
	

	6660- Contract Services 
	0.00   
	

	Total Expenses 
	 
	

	 
	0.00   
	

	Net Profit (Loss)
	0.00   
	


You may attach additional sheets if required.

4) Comprehensive Budget Overview
The comprehensive budget overview should outline all revenues and expenses in detail.  This section should provide the Gerts Administration a better perspective of your finances.  Be specific and precise to avoid any discrepancies.  If you have a substantial expense for Entertainment, for example, clearly state any relevant information to this expense.    

In brief, please describe your event budget in detail.  Where is the revenue for your event/project coming from?  How will the revenue be spent? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
Please submit completed applications to Natasha Geoffrion-Greenslade, Gerts Bar Manager, at the SSMU Front Desk.





Questions and/or comments can be sent to �HYPERLINK "mailto:gerts@ssmu.mcgill.ca"�gerts@ssmu.mcgill.ca�

















