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Students’ Society of McGill University

Association étudiante de l’Université McGill



Office of the Vice-President (Finance & Operations)

Bureau du Vice-président (finance & opérations)

Space Fee Application Form

	Group Name:   ___________________

Exact Amount Requested:   _____________

Date of Event (if applicable): _______________



Overview

Since its creation in 2008, the Space Fee has supported physical improvements both inside the Shatner Building and in other buildings on campus. Projects using the Space Fee have included furniture for the biochemistry undergraduate society office and Social Work Students Association lounge, renovations to Ghetto Shul’s kitchen, and other such projects.
According to Article 34 of Book II of the SSMU By-Laws:

1.1 One dollar per member, per semester shall be taken from the base fee for the governance of student space improvements.

1.1.1 65 percent of the Space Fee will go to the SSMU building committee to be allocated for renovations inside the Shatner building. 10 percent of the Space Fee will be allocated towards the building committee for sustainable building initiatives within the Shatner building.

1.1.2 25 cents of each dollar will be available for allocation by the Funding Committee to be applied for by external groups to improve student spaces across campus.

1.1.2.1 Should external groups not apply, this money can be applied for by internal SSMU projects.

Documents Required

This application document includes all the required papers that need to be completed.  Once you complete the application, please make sure that you have properly completed:

(1) General Form

(2)  Letter of Introduction 

(3) Budget for the Event

(4) Comprehensive Budget Overview

(5) Explanation Letter

(6) If you have any substantial invoices or relevant information to add please add it to this application. 

Please ask questions and submit applications to the Funding Coordinator at fundcom@ssmu.mcgill.ca.  

(1) General Funding Application

	Name of applicant


	

	Student Number
	

	Telephone
	

	Email
	

	Address


	

	Name of Club/Group  
	

	Exact Amount Requested
	

	Cheque Payable To (not individual but a group account)
	

	Number of Active Members
	

	Type of group
	SSMU Club          o Interim status     o Full status

· Departmental Journal

· Athletic Team

· Departmental Association

· Special Event

Other (please specify):

	Audit Score (if known) – only for SSMU clubs  
	


Have you applied for funding from the SSMU before? When? For what? How much was granted?

​​​​​​​​​​​​​​​​​​​​​​____________________________________________________________________________________
____________________________________________________________________________________

____________________________________________________________________________________
For SSMU Use only
	Date submitted to Front Desk
	

	Date reviewed by Funding Committee
	

	Decision and amount
	

	Date cheque issued  
	

	Date cheque picked up 
	

	(2) Letter of Introduction

In a few paragraphs, please provide an explanation about your club.  You should include the goals, objectives, and initiatives of your club.  Do not exceed the space provided.  
(3) Budget for the project


	Revenues 
	
	 Notes

	SSMU Space Fee
	0.00   
	

	
	0.00   
	

	
	0.00   
	

	Total Revenues 
	0.00   
	

	 
	 
	

	Expenses 
	 
	

	
	0.00   
	

	
	0.00   
	

	
	0.00   
	

	
	0.00   
	

	
	0.00   
	

	
	0.00   
	

	
	0.00   
	

	
	0.00   
	

	
	0.00   
	

	
	0.00   
	

	Total Expenses 
	0.00   
	

	 
	 
	

	Net Income (Loss) 
	0.00   
	


(4) Comprehensive Budget Overview
The comprehensive budget overview should outline all revenues and expenses in detail.  This section should provide the Funding Committee a better perspective of your finances.  Be specific and precise to avoid any discrepancies.  If you have a substantial expense for Entertainment, for example, clearly state any relevant information to this expense.  

Any major budget changes from previous years (i.e. if you are requesting twice as much subsidy this year as you received last year, explain what factors contribute to this projected increase in the club’s expenses).
(5) Explanation Letter
Please describe why you are applying for the Space Fee.  Why should the SSMU contribute to it?  How will this money be used to improve student space? 

Please also include the details of any equipment to be purchased.  Please include pictures and specs if available.

	Important Notes:

1. DEADLINE: It is strongly suggested that you submit your application two weeks prior to the event. 

2. CHEQUE PAYABLE TO: No funds will be distributed to an account under an individual (i.e., a student) name.  SSMU funds will only be distributed to groups with an account associated to that group. If the approved cheque is not submitted within 6 months after the approval, the SSMU reserves the right to annul funding.
3. APPEAL: Upon notice of disapproval, you have five business days to appeal.  All appeals must be sent to the Funding Coordinator within said time frame or you will receive an automatic rejection.



