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Students’ Society of McGill University
Association étudiante de l’Université McGill	
		Office of the Vice-President (Finance & Operations)
Bureau du Vice-président (finance et opérations)

Cheque Reimbursement Form

The Funding Committee of 2011 – 2012 approved $2,000 from the Club Fund to reimburse clubs under the Students’ Society of McGill University (SSMU) for cheque purchase orders.  All SSMU clubs, full-time or part-time, are able to request a reimbursement up to $80.  To do so, complete the general form below and attach the relevant invoice from the bank.  Please note the SSMU will not be responsible for ordering the cheques; clubs are individually responsible for purchasing the cheques and then submitting this form for a reimbursement that will be made out to the club.  

If you have questions, please contact the Vice-President Finance & Operations at fops@ssmu.mcgill.ca.  

	(1) General Form

	Name of Application
	

	Student Number
	

	Telephone
	

	Email
	

	Address
	

	Name of Club or Group
	

	Exact Amount Requested
	

	Cheque Payable To (not individual but a group account)
	

	Number of Active Members
	

	Type of Group
	Select the one that is applicable:
· SSMU Full-time status
· SSMU Part-time status




	(2) Invoice

	Please attach the invoice sent by the bank to the e-mail or drop it off at the SSMU Front Desk with this form.




	For SSMU Use Only

	Date Submitted
	

	Amount Approved
	

	Date cheque issued
	

	Date cheque picked up
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